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3 MAR 1985

U

MEMORANDUM PGRt Deputy Director (Support)

SUBJECT :+ Proposed Sotice | | Sapply, Materisl 25X1A
Disposition, Turn-in of Excess Meterial
(Job #S17-REB)

1. Subject notice has besn reedited in accordance with instructions
from your 0ffice.

2. In smover to yowr gquery regarding the distinction in turn-in
methods of administretive and operationsl supplies: sdministrative
supplise, both expandeble end nomexpendable, are obtained by a request,
wnnIWNwwmu,tethu)ﬁ@ﬂhgﬂqm&yeﬂﬁumv&nnmummmma&lrmmwm;
opereticnal » both expendnble and nonexpendsble, are obtalned
uyr'gnxudammg1&u:aﬁ&allrmuuﬂs:nﬂﬁahnd!urﬂusmﬂnwaetzxgﬂﬂuﬂh
to vhom they pecesssrily must be retwrned vith a Property Twm-in or Trauns-
fer Slip.

3. It is reccsmended that this notice be smuthenticnted.

| | 25X1A9A
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SafCallalT
This Notice Expires 7 Februsry 1956

[——125x1A

NOTICE LOGISTICS
25X1A I I

SUPPLY
MATERIAL. DISPOSITION
TURN-IN OF EXCESS MATERTAL

1. ADMINISTRATIVE SUPPLIES AND EQUIPMENT

Excess administrative supplies and equipment originally obtained from
the Bullding Supply Offices will be disposed of sither by delivering
the materisl to the Building Supply Officer or by requesting him to have
the material removed,

2. OPERATIONAL SUPPLY ROOM MATERIAL

Excess operational material originally obtained from the Operational
Supply Room will be returned to the QOperational Supply Room,

3. GENERAL OPERATIONAL MATERIAL

Excess operational material cbtained from sources other than the
Operational Supply Room will be turmed over to the Building Supply
Officer with an original and I, copies of Property Twn-In or Transfer
814p (PTI), Porm No, 36-2k. The fifth copy will be retained by the
Responsible Officer,

&, The Property Turn-In or Transfer Slip will show for each item the
itex stock number, the description, | and the number 25X
of the property account to which the property was originally charged,
it will apecify the reason for the return of the material to stook,
8.8., oxcess to needs, unserviceabls, etc, The cause for unservice-
ability will be annotated on the Property Turn-In or Transfer 3lip,

b. The stock catalog wil? be used to determine stock numbers and
deascriptions. In the event that the catalog does not contain a
listing for an item, the best possible description will be given,

c. 26X1A
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NOTICE LOGISTICS

4. DUTIES OF THE BUILDING SUPPLY OFFICER

The Building Supply Officer will review the Property Turn-In or
Transfer Slip and will contact the originator for additiomal informa-
tion, if requived., He will make all necessary arrangements for dis-
position of the property involved.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

SIGNED

L. K, WHITE
Deputy Director
(Support)

DISTRIBUTION: AB
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